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	Organisation Code Request Form


	Complete this form as fully as possible, entering the relevant information into the textboxes provided. 
If there are any questions which you are unsure of please answer these to the best of your knowledge. A member of support will discuss the information with you further if necessary. 
If you have any additional information you feel is relevant please include this in your email when submitting the form.

	

	1. If responding to an existing call please enter the call reference number:
	Click here to enter text.
	2. Establishment date for your organisation
	Click here to enter text.
	3. Organisation name, this will appear on internal and external systems
	Click here to enter text.
	4. Registered Headquarters address for the Organisation
	Click here to enter text.
	5. If the address above is not the site which requires a code please enter the address for the site requiring a code
	Click here to enter text.
	6. ‘Companies House’ identifier if applicable
	Click here to enter text.
	7. Indicate which of the following you will require by checking the appropriate box.  This information helps ODS to determine the correct type of code to issue.  You will need to contact the relevant departments for access. 
	NHS Mail       ☐Yes   ☐ No  ☐Maybe in the future

DSP Toolkit   ☐Yes   ☐ No  ☐Maybe in the future

E-referrals     ☐Yes   ☐ No  ☐Maybe in the future

HSCN             ☐Yes   ☐ No  ☐Maybe in the future

	Other (please specify)
	Click here to enter text.
	8. Provide brief details of the service your organisation is providing













	☐ Domiciliary Care

☐ Direct Patient care

☐ GP Extended Hours Access Provider

☐ Indirect Patient care

☐ Medicines only to be used for DHSC quarterly data collection.

☐System/software

☐Other (please specify) Click here to enter text.




	9. If your organisation has a website please provide the full URL
	Click here to enter text.
	10. Nominate an Organisation Contact (OC1) within your organisation to deal with future ODS related queries, for example amending organisation data and adding new sites. https://digital.nhs.uk/organisation-data-service/our-services/Organisation-contacts 
	Name:                    Click here to enter text.	
Telephone:             Click here to enter text.
Email:                     Click here to enter text.

You may wish to supply a generic email address such as OC1@Trust.nhs.net rather than a personal email address.

	Does your organisation require site codes? ☐
If your organisation provides services from multiple locations please wait for the organisation code to be issued and then ask your nominated organisation contact to complete the site request form. 
https://digital.nhs.uk/organisation-data-service/our-services/download-forms 

If there are any questions you are unsure of please complete these to the best of your knowledge. A member of the ODS support team will discuss the information with you further if necessary. If you have any additional information you feel is relevant please include this in your email when submitting the form.

OC1 details will only be shared where it is necessary to resolve an organisation code request.

Send your completed form to the Exeter Helpdesk (exeter.helpdesk@nhs.net) who will raise a service call for attention of the ODS team. Please include your Name, Organisation Name and your Telephone contact details in your email signature as these are required to raise a new service call.
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